[image: image1.jpg]S4C ‘



 
                                                                                                                                                   


Invitation to tender for the provision of Audio Visual Services
Issued:                                                        
25 October 2017
Deadline for receipt of tender responses:     
Midday, 16 November 2017
Deadline for receipt of request for clarification:
Midday, 6 November 2017
THIS DOCUMENT IS ALSO AVAILABLE IN WELSH 

Introduction

This document invites tenders from individuals, companies and organisations interested in and capable of supplying to S4C audio visual equipment and technical services  as more specifically described in the following pages.

This Invitation to Tender (ITT) is divided into the following parts:

Part 1
Background Information

Part 2
Contract Specific Information

Part 3
Information to be included in Tender Responses

Part 4
Outline of Tender Process and Requests for Further Information

Part 5
Evaluation Criteria and Contract Award

Part 6
Legal Notes

Appendix 1
Description of Services and Equipment
Appendix 2
Basic Information Form
Please read this Invitation to Tender carefully. Tender responses that do not comply with the requirements set out in this Invitation to Tender may not be evaluated as part of this tender process.

Please note that this tender process, including this Invitation to Tender, is subject to the legal notes set out in Part 6.

Part 1 
Background Information

1.1
S4C

S4C is the only Welsh language television channel and one of the UK's five public service television broadcasters.  It is an independent broadcasting authority established under the Broadcasting Act 1981, and regulated by the Communications Act 2003 and the Broadcasting Act 1990.  

S4C provides a broad range of high quality and diverse programming. The channel airs over 115 hours of Welsh language programming each week.  In addition to the above the S4C programme content is available to watch live on the S4C website via broadband and its own online catch up service, via the BBC iPlayer and on YouView, Smart TVs, Sky, Freeview and many other platforms.  
S4C is uniquely funded through a mixture of grant in aid, commercial revenue and licence fee contribution from the BBC.  In addition the BBC supplies ten hours a week of programming funded from the licence fee.

For further information about S4C, please refer to the Annual Report 2016/17, available on S4C’s website (s4c.cymru) or by contacting:

Viewers’ Hotline

S4C

Parc Tŷ Glas

Llanishen

Cardiff

CF14 5DU

Tel: 0370 600 4141
1.2
The Communications Directorate

This tender is being conducted by the Communications Directorate within S4C. The Communications Directorate is responsible for promoting all aspects of S4C to the general public audience and it is committed to supporting the S4C brand. 

1.3
Contract Specific Background Information

Through this tender process, S4C is seeking to appoint a company to provide audio visual equipment and technical services for various events organised by S4C. The events range from screenings, viewers’ evenings, Cyw shows and larger scale presence at National Events such as the Urdd Eisteddfod where a temporary theatre is installed running shows throughout the week.
Further information about the contract and S4C’s requirements is set out in Part 2.

 Part 2
Contract Specific Information

2.1
S4C’s requirements

S4C requires the successful tender to provide the following from time to time during the contract term in response to specific requirements communicated by S4C to the successful tenderer from time to time:
· Audio Visual equipment as briefed prior to each event which could include the packages of equipment set out in Appendix 1. 
· The ability to provide back up equipment and the ability to rectify any technical problems on site.

· Experienced fluent Welsh speaking technicians to operate the equipment. 
· Industry Standard Insurance Cover.

· Completed Risk assessments for each event in relation to the audio visual equipment and services.

2.2
Contract Duration and Terms

The draft contract is available at s4c.cymru/tenders from 27 October 2017. The contract is in the form of a call-off contract, where S4C will notify the provider of its requirements for various events throughout the contract term and will require the provider to provide a per event fee depending on the audio-visual requirements of each event. S4C will not guarantee a specific level of expenditure, but the successful tenderer will be the go-to supplier of audio-visual equipment and technical services for all S4C events.
The contract will be for a period of 3 years with an option to extend for an additional 12 months. 
S4C will review the contract and the successful company’s performance after the first year and retains the right to terminate the contract at the end of the first year following such a review. This review will be in addition to any regular reviews which are provided for in the contract.

S4C is conducting this tender process using an open tender process and therefore no negotiation of the draft contract is permissible.  Amendments to the draft contract to reflect the successful tender response and/or to clarify the terms of the draft contract only are permitted.  By submitting a tender response Tenderers are agreeing, if successful, to enter into a contract with S4C in the form set out in Appendix 3.  Tenderers are asked to note in this context the provisions of Part 6.4.

2.3
Parent Company Guarantees and Consortia

Please note that S4C may require the successful Tenderer to provide a parent company guarantee.  If a consortium submits a tender response which is acceptable to S4C, S4C may in its discretion require: (i) the consortium to form a legal entity before entering into the contract; and/or (ii) joint and several liability of all consortium members; and/or (iii) guarantees and/or undertakings by some or all of the consortium members in respect of some or all other consortium members.

Part 3
Information to be Included in Tender Responses

3.1
Required Information

Tenderers should provide the following information as part of the tender response in order to demonstrate in detail how S4C’s requirements will be met: 

· Completed Basic Information Form in the form set out in Appendix 2 
· Evidence of the tenderer’s experience of providing equipment and technical support for a range of events which are similar to those noted in Appendix 1.
· Names of Key Personnel and their experience. Confirmation that they speak fluent Welsh and are Health and Safety qualified.
· A list of the equipment which the Tenderer can supply to S4C.

· Fee and pricing methodology for each of the examples set out in Appendix 1.
· Any legal comments arising out of the Legal Notes and Contract Document available at s4c.cymru/tenders from 27 October 2017.

Tenderers  may include additional information where relevant to their tender responses, but tender responses should not include any extraneous information not specifically requested or required by the ITT including, for example, sales literature and standard terms of trading.

Tender responses must remain open for a period of 3 months from the date for submission of tender responses.

If at any time the Tenderer (or, in the case of a tender response submitted by a consortium, any member of the consortium) becomes aware that any information which it (or, in the case of a tender response submitted by a consortium, any member of the consortium) has provided to S4C in connection with this tender process is incomplete, inaccurate or misleading in any respect or has ceased to be correct, S4C must be immediately notified thereof.

3.2
Fee

Tenderers should clearly set out the fee payable to provide equipment and technical support for the type of events noted in Appendix 1 together with the pricing methodology for calculating the fee per event.   
Where the tenderer is required to supply the services of one or more technicians for an event: 

· S4C will arrange and pay for accommodation where necessary.

· As the events are busy for technicians, if the technicians order lunch through S4C, S4C will cover expenses up to £8 a day for lunch.  S4C will not pay for lunch expenses outside of the S4C food order.

· Any petrol costs or other expenses should be included in the price by the successful tenderer.

3.3
Maximum Pages 

Tenderers should seek to be concise in drafting their response to this ITT. Tender responses should not exceed 20 A4 pages in length (excluding the Basic Information Form and Fee information) and the font size should be no smaller than Verdana 10. S4C retains the right to exclude from the tender process any tender response that does not conform with this requirement.

The above page limit does not include any documents annexed to the main tender document.

Part 4
Outline of Tender Process and Requests for Further Information

4.1
Outline of Tender Process

On 25 October 2017 a contract notice was published on the Sell2Wales website inviting providers interested in supplying an Audio Visual Service to submit a tender document. The tender process will involve the following stages:

Stage 1
Deadline for requests for clarification
Midday, 6 November 2017
Stage 2
Deadline for receipt of tender responses
Midday, 16 Nov 2017
Stage 3 
Commencement of evaluation of tender responses     17 November 2017*

Stage 4 
Notification of results of evaluation 
22 November 2017*
Stage 5
Signature of contract 
1 December*
Please note that dates marked * may be subject to change. 

4.2
Submission of Tender Responses

Tenderers are required to submit a tender response in Welsh or English in accordance with the requirements of this ITT electronically by the deadline for receipt of tender responses set out in Part 4.1 above.

Tender responses should be clearly marked Audio Visual Services and sent by e-mail to:  Tender.Promotions@s4c.cymru 
Tenders may be submitted in Welsh or English. A tender submitted in Welsh will be treated no less favourably than a tender submitted in English.
NO TENDER RESPONSES RECEIVED AFTER THE DEADLINE FOR RECEIPT OF TENDER RESPONSES SET OUT IN PART 4.1 ABOVE OR RECEIVED BY S4C AT AN ADDRESS OTHER THAN THAT SET OUT ABOVE WILL BE CONSIDERED AND ANY SUCH TENDER RESPONSES WILL BE EXCLUDED FROM THIS TENDER PROCESS. 

S4C accepts no responsibility for the shortcomings of any delivery system or for any lost, delayed or defective tender responses. It is up to Tenderers to ensure that their tender responses (and any attachments) are prepared in good time (taking into account the possibility of staff absences or technical failures) and are submitted in advance of the deadline for receipt of tender responses set out in Part 4.1 above. 

Please note that 20Mb is the maximum email size that S4C can accept and permissible file formats are Word, Excel, PDF and Jpeg.  These file formats are acceptable as Zip Files.  Tenderers should be aware that their own ISP (Internet Service Provider) may impose lower limits on the maximum email capacity and as such are advised to check the size limit with their own ISP or IT department well in advance of despatch and deadline.

Proof of despatching will not be deemed to be proof of delivery and Tenderers are advised to seek an acknowledgement of receipt in a separate email.

4.3
Consideration of Tender Responses and Notification of Result
S4C will consider all tender responses received by S4C in compliance with the requirements detailed in this ITT  in accordance with the procedure and criteria detailed in Part 5 below. The award of the contract will be based on S4C’s assessment of the tender response that is the most economically advantageous in accordance with the criteria set out in Part 5 below. All Tenderers who submitted a tender response will be notified of the outcome of S4C’s evaluation by email.  See further Part 5.4 below.

4.4
Clarification of Tender Responses

S4C may require Tenderers to provide further information and/or clarification of any matters contained in their tender responses. 

4.5
Requests for Further Information

All contact in relation to this tender process including any requests for further information and/or guidance in completing tender responses must be made by email to S4C at Tender.Promotions@s4c.cymru
Tenderers must not in any way canvass or solicit information relating to this tender process from any other officer, employee, agent or adviser of S4C.  

Tenderers are encouraged to identify any further information and/or guidance that they may require in connection with this tender process as early as possible. The deadline for submission of requests for further information and/or guidance is midday, 6 November 2017. Any requests received after this deadline will not be considered.  S4C will endeavour to deal promptly with all requests received before this deadline. 

In the interests of fairness and transparency please note that all requests for further information and/or guidance in respect of this tender process and S4C’s responses to such requests will be disclosed to all Tenderers. Such disclosures will be made by posting such responses on the S4C website at s4c.cymru/tenders.

If Tenderers consider any request for further information and/or guidance which they make to be commercially sensitive, they must clearly mark the request as “commercially sensitive” and supply the reasons why they consider it to be commercially sensitive. Please note, however, that S4C will determine, in its sole discretion, whether it considers any such request to be commercially sensitive.  If S4C determines that a request is commercially sensitive S4C will not disclose the request or its response to such request to other Tenderers.  If S4C determines that a request is not commercially sensitive it will inform the Tenderer. If the Tenderer agrees that the request is not commercially sensitive S4C will respond to the request and will be entitled to disclose the request and its response thereto to all Tenderers.  If the Tenderer does not agree that the request is not commercially sensitive or does not inform S4C whether or not it so agrees within a period of one working day, the request shall be deemed to be withdrawn and S4C will not respond to it. Nothing in this paragraph will be interpreted or construed as limiting in any way S4C’s ability to disclose any information to any person in complying with its freedom of information obligations as outlined in Part 6.6 below.

Any requests and any responses thereto which are disclosed to all Tenderers will be deemed to form part of this ITT.

Part 5
Evaluation Criteria and Contract Award

5.1
Compliance Testing

Prior to commencing formal evaluation of tender responses, S4C will check tender responses to ensure that they are fully compliant with the requirements of the ITT.  Non-compliant tender responses may be rejected.  Fully compliant tender responses will be evaluated by S4C in accordance with the provisions set out in this Part 5.

5.2
Evaluation

The contract will be awarded on the basis of the most economically advantageous tender.  To assess which tender response is the most economically advantageous, a panel of S4C representatives will evaluate and score all responses to this ITT in accordance with the following criteria and weightings:

	
	Criteria
	Weighting

	(a)
	Experience of providing a similar service
	30

	(b)
	Key personnel
	20

	(c)
	Equipment Available
	20

	(d)
	Fee and methodology
	30


5.3
Disqualification of Tender Responses/Tenderers

S4C reserves the right to disqualify a tender response and/or a Tenderer from this tender process at any time if:

(a)
a tender response does not comply in any respect with the requirements of this ITT;

(b)
any information provided to S4C by the relevant Tenderer (or, in the case of a consortium, any of its members), is incomplete, inaccurate or misleading in any respect or ceases to be correct; 

(c)
the Tenderer has colluded with any person (excluding, where the Tenderer is a consortium, collusion between consortium members in relation to the consortium’s tender response) in relation to or in connection with its or any other Tenderer’s tender response.

Disqualification of any tender response or Tenderer will be without prejudice to any other rights or remedies of S4C.

5.4
Contract Award

Subject to the provisions of Part 6.1 below and following completion of the evaluation of tender responses, S4C will inform Tenderers of the results of the evaluation.  The Tenderer whose tender response has been successful will be required to enter into an agreement with S4C in the form of the draft contract. No contract will be formed unless and until S4C executes the agreement. No oral or written acceptance of any tender or notification that a Tenderer has been successful will constitute a contract.

Part 6
Legal Notes

6.1 
No Obligation to Offer the Contract

Nothing contained in this ITT nor any communication between S4C and a Tenderer regarding the tendering process or the tender response shall constitute a contract for the provision of any service covered by this tender process nor a warranty or a representation that any contract will or may be awarded.  

S4C reserves the right to withdraw from and/or abandon and/or defer this tender process at any time, not to award any contract as a result of this tender process, to supplement, revise and/or clarify the terms and conditions of this ITT and/or to require Tenderers to clarify their tender responses and/or to provide additional information in relation thereto.

6.2
Conflict of Interest

Tenderers are required to provide details if it is envisaged that there may be a conflict of interest between individuals involved in the application and S4C staff, this is to enable S4C to ensure that it assigns staff to the tender process that have no personal relationship with any Tenderer or consortium member of relevant staff.

6.3
Draft Contract

The draft contract for the provision of Audio Visual Services is available at s4c.cymru/tenders from 27 October 2017.

By submitting a response to this ITT, Tenderers are indicating their acceptance of the terms of the attached draft contract. S4C reserves the right to amend the draft contract after publication once the details of the winning bid are known to conform with the deal specific terms agreed with the successful applicant.

6.4
Codes of Practice and Guidelines

The successful Tenderer will be required to comply with the following codes of practice, legislation and guidelines (amongst others):

· Health and Safety Legislation

· S4C Welsh Language Schemes

· S4C Technical Requirements

· S4C Child Protection Policy

· S4C Brand Guidelines

· S4C Statement of Commitment to Diversity
Each Tenderer should include the cost of complying with the above (including to cost of appropriate advice) within the application. Many of these guidelines are available on the S4C Production Website which is available at http://www.s4c.cymru/en/production/page/1154/guidelines/.

6.5
Freedom of Information

S4C is subject to the provisions of the Freedom of Information (“FOI”) Act 2000. If any Tenderer considers that any information supplied by it to S4C pursuant to this invitation is commercially sensitive or confidential in nature, this should be highlighted explicitly and the reasons for its sensitivity set out in full in the tender response. Please note, however, that identifying information as confidential or commercially sensitive does not guarantee that it will be exempt from disclosure.  S4C retains the discretion to decide whether or not particular information is exempt from disclosure.

6.6
Data Protection

By submitting a tender response Tenderers authorise S4C to process all personal information provided as part of the tender response in accordance with the Data Protection Act 1998 and confirm that they have obtained all necessary third party consents to enable S4C to do so.

6.7
Confidentiality and Publicity
By submitting a response to this tender, Tenderers agree to keep confidential any information which is disclosed or otherwise made available to them by S4C in any medium whatsoever during or in connection with this tender process. Tenderers shall not to use such information for any purpose other than the preparation of the tender response and shall not to disclose such information to any person other than in confidence and on a need to know basis to those persons who are directly involved in the preparation of the tender response. Such obligations of confidentiality shall not apply to documents already in the public domain at the time it is disclosed or made available to them by S4C.

By submitting a response to this tender Tenderers agree not to, and agree to ensure that their employees do not, issue any publicity of any kind (including but not limited to notices via social networking sites such as Facebook or Twitter or otherwise) regarding the subject of this tender or any decision of S4C in relation to any element of this tender unless S4C has provided prior written consent to such communication.

6.8
Disclaimer

S4C gives no warranty or representation regarding the completeness or accuracy of any information contained in this ITT and any reliance placed on any such information by you is at your own risk.

6.9
Tender Costs

Each Tenderer shall be responsible for its own costs and expenses incurred in connection with this tender process.  S4C will not under any circumstances contribute towards any such costs and expenses.

6.10 
Amendments to Tender Documents

S4C reserves the right to make changes to the tender documents prior to the deadline set out in Part 4.1 above. To allow time for such amendment to be taken into account S4C may, at its discretion, extend the dates set out in Part 4.1 above.

6.11
Copyright

S4C owns the copyright in the ITT and any other materials issued or made available by S4C. Tenderers are not permitted to copy, reproduce, use or issue copies of the ITT or such materials (or any part thereof) other than as and to the extent strictly required for the preparation and submission of their tender responses.

6.12
Non-Collusion

By submitting a response to this ITT, each Tender certifies that:

1.
the tender response is bona fide and intended to be competitive;

2.
the Tenderer has not fixed or adjusted the response by or under or in accordance with any agreement or arrangement with any other person (other than, in the case of a consortium, the other consortium members) or required any other Tenderer to do the same; and

3.
the Tenderer has not communicated to any person other than S4C the amount or approximate budget or price of the tender response, except where the disclosure, in confidence, was necessary to obtain insurance premium or other quotations required for the preparation of the tender.

6.13
Inappropriate Conduct

If a Tenderer or an appointed advisor to a Tenderer makes any attempt to inappropriately influence this tender process or the award of the contract in any way, S4C may disqualify that Tenderer’s tender response in S4C's absolute discretion. Any direct or indirect canvassing by a Tenderer or an appointed advisor to a Tenderer in relation to this procurement or any attempt to obtain information from any of the employees or agents of S4C concerning another tendering organisation may result in disqualification at S4C’s sole discretion.

6.14
Governing Law

This ITT shall be governed by the laws of England and Wales and each Tenderer agrees, by returning a tender response, to submit to the exclusive jurisdiction of the courts of England and Wales.

APPENDIX 1

SERVICE AND EQUIPMENT
EXACT REQUIREMENTS WILL BE DETERMINED BY LOCATION AND EVENT RUNNING ORDER
	i) Viewers Evenings (various locations)
A chance for viewers to meet the S4C Chair, Chief Exec and Commissioners and voice their opinions regarding the Channels programmes and services.  Approximately 100 present.  Locations vary from school halls to hotel function rooms and community centres across Wales. Approximately 3 per year.
PA System (with hearing loop system)

Large projector screen

Front/back projector depending on location

2 x Hand held mics
ii) Screenings (various locations)

Promotional screenings of programmes.  Number dependent on schedule.

PA system (with hearing loop system)

Large projector screen

Front/back projector depending on location

2 x Hand held mics

4 x Lapel mics

iii) Cyw one off events (i.e. Folly Farm, Greenwood Park)

Shows, story time, meet and greet around the Parks.  Approximately 2 per year.

Portable PA system for singing and dancing sessions around the Park (please note the shows may be in the open air so the Company may need to provide a gazebo. The Company will be responsible for ensuring all technical equipment is adequetly covered from any adverse weather conditions).

1 x CD player

5 x Radio mic headsets 2 x Hand held mics

In locations with theatres the A/V equipment may also be used.
iv) Urdd Eisteddfod (different location each year)
Shows, dancing and singing, Q&A and screenings  lasting 6 days end of May.  S4C has a temporary building with a patio, FOH and theatre.

Theatre - sound

Standard sound system (with hearing loop system)

2 x Stage monitor

Digital sound desk 

1 x CD player

5 x Radio mic headsets 

2 x Handheld mics
Theatre - A/V

1 x A/V Switcher / preview rack

2 x DVD player

1 x Laptop

2 x 50” plasma screens

1 x Front projector
Theatre - Lighting
Various adequate lighting for stage

Theatre Truss - 6m wide x 5m deep x 4m high

Festival lighting as truss dressing

Sound FOH / Exterior Patio
Exterior Sound System with feed from theatre
1 x CD player

Staff 

Technicians to rig/de-rig

2 Technicians for 6 days

1 Technician and equipment for 2 days rehearsal

v) Royal Welsh Show, Llanelwedd

Singing and Dancing, Q&A and corporate receptions lasting 4 days in July.  S4C has a permanent building on site.

Ground Floor

1 x 50” Plasma Screen to show DVDs and broadcast S4C live
Portable  sound system (with hearing loop system) to  also be used on 1st floor for receptions
4 x radio mics for live events

1 x Handheld mic
Floor 1

42” screen to play DVDs and broadcast S4C live
1 x DVD player
Crew

Technicians to rig/de-rig
Technician for 4 days

vi) National Eisteddfod of Wales (different location each year)
Shows, dancing and singing, Q&A and screenings lasting 8 days in August.  S4C has a temporary building with a patio, FOH and theatre.

Theatre - Sound

Standard sound system

2 x Stage monitors

Digital sound desk

1 x CD player

4 x Lapel Mics

5 x Radio Mic Headset Kit + spare headsets

2 x Handheld Mics
Theatre – A/V

1 x A/V Switcher / preview rack

2 x DVD players 

1 x Laptops

2 x 50” Plasma screens
1 x Front projector
Theatre - Lighting
Various appropriate lighting for stage

Theatre Truss - 6m wide x 5m deep x 4m high

Sound - FOH / Exterior Patio
Exterior sound system with feed from theatre

1 x CD Player

Staff 

Crew to rig/de-rig
2 technicians for 8 days

1 technician and equipment for 2 rehearsal days

vii) Taith Nadolig Cyw (across Wales)
A touring Christmas pantomime featuring the Cyw characters.  Approximately 12 locations over 3 weeks from end of November.  Two to three shows in each location which varies from school halls to theatres.
1 x OHM Vela Line Array PA 

2 x OHM Delay/Relay Speakers 

2 x OHM 112 Stage Monitor 

1 x Allen and Heath QU16 Digital Mixer 

6 x Trantec Beltback Radio Mic (1 x Spar)gyda digon o battries 

8 x Headworn Mic (3 x Spar) 

1 x Apple Macmini i redeg Quelab 

1 x Windows laptop yn rhedeg VLC (Spar) 

1 x CD Player 

1 x System Comms – i gysylltu sain, goleuo a chefn llwyfan 

2 x Manfrotto Wind-up Stand (un bob ochor) 

6 x 650w Fresnel (3 each side) 

8 x LED Uplighter (on stage) 

2 x Zero 88 alphapack dimmer 

1 x Zero 88 Lighting control 

2 Technicians to rig/de-rig and operate the equipment for 15 days over 3 weeks (plus travel days).



APPENDIX 2
BASIC INFORMATION FORM

SECTION 1 – Supplier Information

	1.1 Supplier details
	Answer

	Full name of the Supplier completing the Tender response 
	

	Registered company address
	

	Registered company number
	

	Registered charity number

	

	Registered VAT number
	

	Name of immediate parent company
	

	Name of ultimate parent company
	

	Please mark ‘X’ in the relevant box to indicate your trading status

	i) a public limited company                    
	 ▢  Yes


	
	ii) a limited company
	 ▢  Yes


	
	iii) a limited liability partnership
	▢   Yes


	
	iv) other partnership
	▢   Yes


	
	v) sole trader
	▢   Yes


	
	vi) other (please specify)
	▢   Yes



	Please mark ‘X’ in the relevant boxes to indicate whether any of the following classifications apply to you

	i)Voluntary, Community and Social Enterprise (VCSE)
	▢   Yes


	
	ii) Small or Medium Enterprise (SME) 

	▢   Yes


	
	iii) Sheltered workshop
	▢   Yes


	
	iv) Public service mutual
	▢   Yes


	
	
	
	
	
	

	
	
	
	
	
	

	1.2 Bidding Model
	

	Please mark ‘X’ in the relevant box to indicate whether you are:
	

	a)  Bidding as a Prime Contractor and will deliver 100% of the key contract deliverables yourself

	▢   Yes

	

	b)  Bidding as a Prime Contractor and will use third parties to deliver some of the services
If yes, please provide details of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.

	 ▢   Yes

	

	c)  Bidding as Prime Contractor but will operate as a Managing Agent and will use third parties to deliver all of the services
If yes, please provide details of your proposed bidding model that includes members of the supply chain, the percentage of work being delivered by each sub-contractor and the key contract deliverables each sub-contractor will be responsible for.

	▢   Yes

	

	d)  Bidding as a consortium but not proposing to create a new legal entity. 
If yes, please include details of your consortium in the next column and use a separate Appendix to explain the alternative arrangements i.e. why a new legal entity is not being created. 
Please note that S4C may require the consortium to assume a specific legal form if awarded the contract, to the extent that it is necessary for the satisfactory performance of the contract.

	 ▢   Yes
Consortium members
Lead member 
 
	

	e)  Bidding as a consortium and intend to create a Special Purpose Vehicle (SPV). 
If yes, please include details of your consortium, current lead member and intended SPV in the next column and provide full details of the bidding model using a separate Appendix.
	 ▢   Yes
Consortium members

Current lead member

Name of Special Purpose Vehicle


	


	1.3 Contact details

	Applicant contact details for enquiries about this Tender response

	Name
	

	Postal address
	

	Country
	

	Phone
	

	Mobile
	

	E-mail
	

	Interview language choice (if applicable)
	Welsh       ▢   

English     ▢  


	1.4  Licensing and registration (please mark ‘X’ in the relevant box)

	1.4.1
	Registration with a professional body
If applicable, is your business registered with the appropriate trade or professional register(s) in the EU member state where it is established (as set out in Annex XI of directive 2014/24/EU) under the conditions laid down by that member state).
	▢   Yes
▢   No
If Yes, please provide the registration number in this box.

	1.4.2
	Is it a legal requirement in the state where you are established for you to be licensed or a member of a relevant organisation in order to provide the requirement in this procurement?
	▢   Yes
▢   No
If Yes, please provide additional details within this box of what is required and confirmation that you have complied with this.


SECTION 2 – Grounds for Mandatory Exclusion

You will be excluded from the procurement process if there is evidence of convictions relating to specific criminal offences including, but not limited to, bribery, corruption, conspiracy, terrorism, fraud and money laundering, or if you have been the subject of a binding legal decision which found a breach of legal obligations to pay tax or social security obligations (except where this is disproportionate e.g. only minor amounts involved). 
If you have answered “yes” to question 2.2 on the non-payment of taxes or social security contributions, and have not paid or entered into a binding arrangement to pay the full amount, you may still avoid exclusion if only minor tax or social security contributions are unpaid or if you have not yet had time to fulfil your obligations since learning of the exact amount due.  If your organisation is in that position please provide details using a separate Appendix. You may contact S4C for advice before completing this form. 
	2.1 Within the past five years, has your organisation (or any member of your proposed consortium, if applicable), Directors or partner or any other person who has powers of representation, decision or control been convicted of any of the following offences?
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) conspiracy within the meaning of section 1 or 1A of the Criminal Law Act 1977 or article 9 or 9A of the Criminal Attempts and Conspiracy (Northern Ireland) Order 1983 where that conspiracy relates to participation in a criminal organisation as defined in Article 2 of Council Framework Decision 2008/841/JHA on the fight against organised crime;
	
	

	(b) corruption within the meaning of section 1(2) of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906;
	
	

	(c) the common law offence of bribery;
	
	

	(d) bribery within the meaning of sections 1, 2 or 6 of the Bribery Act 2010; or section 113 of the Representation of the People Act 1983;
	
	

	(e) any of the following offences, where the offence relates to fraud affecting the European Communities’ financial interests as defined by Article 1 of the Convention on the protection of the financial interests of the European Communities:
	
	

	(i)   the offence of cheating the Revenue;
	
	

	(ii)   the offence of conspiracy to defraud;
	
	

	(iii)
fraud or theft within the meaning of the Theft Act 1968, the Theft Act (Northern Ireland) 1969, the Theft Act 1978 or the Theft (Northern Ireland) Order 1978;
	
	

	(iv)  fraudulent trading within the meaning of section 458 of the Companies Act 1985, article 451 of the Companies (Northern Ireland) Order 1986 or section 993 of the Companies Act 2006;
	
	

	(v)   fraudulent evasion within the meaning of section 170 of the Customs and Excise Management Act 1979 or section 72 of the Value Added Tax Act 1994;
	
	

	(vi)  an offence in connection with taxation in the European Union within the meaning of section 71 of the Criminal Justice Act 1993;
	
	

	(vii)
 destroying, defacing or concealing of documents or procuring the execution of a valuable security within the meaning of section 20 of the Theft Act 1968 or section 19 of the Theft Act (Northern Ireland) 1969;
	
	

	(viii) fraud within the meaning of section 2, 3 or 4 of the Fraud Act 2006; or
	
	

	(ix)
the possession of articles for use in frauds within the meaning of section 6 of the Fraud Act 2006, or the making, adapting, supplying or offering to supply articles for use in frauds within the meaning of section 7 of that Act;
	
	

	(f) any offence listed—
	
	

	(i)
in section 41 of the Counter Terrorism Act 2008; or
	
	

	(ii)
in Schedule 2 to that Act where the court has determined that there is a terrorist connection;
	
	

	(g) any offence under sections 44 to 46 of the Serious Crime Act 2007 which relates to an offence covered by subparagraph (f);
	
	

	(h) money laundering within the meaning of sections 340(11) and 415 of the Proceeds of Crime Act 2002;
	
	

	(i) an offence in connection with the proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the Criminal Justice Act 1988 or article 45, 46 or 47 of the Proceeds of Crime (Northern Ireland) Order 1996;
	
	

	(j) an offence under section 4 of the Asylum and Immigration (Treatment of Claimants etc.) Act 2004;
	
	

	(k) an offence under section 59A of the Sexual Offences Act 2003;
	
	

	(l) an offence under section 71 of the Coroners and Justice Act 2009
	
	

	(m) an offence in connection with the proceeds of drug trafficking within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; or
	
	

	(n) any other offence within the meaning of Article 57(1) of the Public Contracts Directive—
	
	

	(i)
as defined by the law of any jurisdiction outside England and Wales and Northern Ireland; or
	
	

	(ii)
created, after the day on which these Regulations were made, in the law of England and Wales or Northern Ireland.
	
	

	Non-payment of taxes

2.2 Has it been established by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which your organisation is established (if outside the UK), that your organisation is in breach of obligations related to the payment of tax or social security contributions?

If you have answered Yes to this question, please use a separate Appendix to provide further details. Please also use this Appendix to confirm whether you have paid, or have entered into a binding arrangement with a view to paying, including, where applicable, any accrued interest and/or fines?
	
	


SECTION 3 - Grounds for Discretionary Exclusion 

S4C may exclude any Applicant who answers ‘Yes’ in any of the following situations set out in paragraphs (a) to (j).
	3.1 Within the past three years, please indicate if any of the following situations have applied, or currently apply, to your organisation.
	Please indicate your answer by marking ‘X’ in the relevant box.

	
	Yes
	No

	(a) your organisation has violated applicable obligations referred to in regulation 56 (2) of the Public Contracts Regulations 2015 in the fields of environmental, social and labour law established by EU law, national law, collective agreements or by the international environmental, social and labour law provisions listed in Annex X to the Public Contracts Directive as amended from time to time;
	
	  

	(b) your organisation is bankrupt or is the subject of insolvency or winding-up proceedings, where your assets are being administered by a liquidator or by the court, where it is in an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the laws and regulations of any State;
	
	

	(c) your organisation is guilty of grave professional misconduct,  which renders its integrity questionable;
	
	

	(d) your organisation has entered into agreements with other economic operators aimed at distorting competition;
	
	

	(e) your organisation has a conflict of interest within the meaning of regulation 24 of the Public Contracts Regulations 2015 that cannot be effectively remedied by other, less intrusive, measures;
	
	

	(f) the prior involvement of your organisation in the preparation of the procurement procedure has resulted in a distortion of competition, as referred to in regulation 41, that cannot be remedied by other, less intrusive, measures;
	
	

	(g) your organisation has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity, or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions;
	
	

	(h) your organisation—

(i)
has been guilty of serious misrepresentation in supplying the information required for the verification of the absence of grounds for exclusion or the fulfilment of the selection criteria; or
(ii)
has withheld such information or is not able to submit supporting documents required under regulation 59 of the Public Contracts Regulations 2015; or
	
	

	(i) your organisation has undertaken to


	
	

	(aa) unduly influence the decision-making process of the contracting authority, or
	
	

	(bb) obtain confidential information that may confer upon your organisation undue advantages in the procurement procedure; or
	
	

	(j)
your organisation has negligently provided misleading information that may have a material influence on decisions concerning exclusion, selection or award.
	
	


Conflicts of interest
In accordance with question 3.1 (e), S4C may exclude the Applicant if there is a conflict of interest which cannot be effectively remedied. The concept of a conflict of interest includes any situation where relevant staff members have, directly or indirectly, a financial, economic or other personal interest which might be perceived to compromise their impartiality and independence in the context of the procurement procedure. 
Where there is any indication that a conflict of interest exists or may arise then it is the responsibility of the Applicant to inform S4C, detailing the conflict in a separate Appendix. Provided that it has been carried out in a transparent manner, routine pre-market engagement carried out by S4C should not represent a conflict of interest for the Applicant.
Taking Account of Bidders’ Past Performance
In accordance with question (g), S4C may assess the past performance of an Applicant (through a Certificate of Performance provided by a Customer or other means of evidence). S4C may take into account any failure to discharge obligations under the previous principal relevant contracts of the Applicant completing this Tender response. S4C may also assess whether specified minimum standards for reliability for such contracts are met. 
In addition, S4C may re-assess reliability based on past performance at key stages in the procurement process (i.e. Applicant selection, tender evaluation, contract award stage etc.). Applicants may also be asked to update the evidence they provide in this section to reflect more recent performance on new or existing contracts (or to confirm that nothing has changed).
‘Self-cleaning’ 
Any Applicant that answers ‘Yes’ to questions 2.1, 2.2 and 3.1 should provide sufficient evidence, in a separate Appendix, that provides a summary of the circumstances and any remedial action that has taken place subsequently and effectively “self cleans” the situation referred to in that question. The Applicant has to demonstrate it has taken such remedial action, to the satisfaction of S4C in each case.  

If such evidence is considered by S4C (whose decision will be final) as sufficient, the economic operator concerned shall be allowed to continue in the procurement process.
In order for the evidence referred to above to be sufficient, the Applicant shall, as a minimum, prove that it has:

· paid or undertaken to pay compensation in respect of any damage caused by the criminal offence or misconduct;
· clarified the facts and circumstances in a comprehensive manner by actively collaborating with the investigating authorities; and
· taken concrete technical, organisational and personnel measures that are appropriate to prevent further criminal offences or misconduct.
The measures taken by the Applicant shall be evaluated taking into account the gravity and particular circumstances of the criminal offence or misconduct. Where the measures are considered by S4C to be insufficient, the Applicant shall be given a statement of the reasons for that decision.
SECTION 4 – Additional Modules

Applicants who self-certify that they meet the requirements for these additional modules will be required to provide evidence of this if they are successful at contract award stage. 
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:
Employer’s (Compulsory) Liability Insurance  = £5M 
Public Liability Insurance = £10M

* It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.
	▢   Yes
▢   No    


4.1 - Insurance

4.2 – Compliance with Equality Legislation
For organisations working outside of the UK please refer to equivalent legislation in the country that you are located.
	1.
	In the last three years, has any finding of unlawful discrimination been made against your organisation by an Employment Tribunal, an Employment Appeal Tribunal or any other court (or in comparable proceedings in any jurisdiction other than the UK)?

	▢   Yes
▢   No    

	2.
	In the last three years, has your organisation had a complaint upheld following an investigation by the Equality and Human Rights Commission or its predecessors (or a comparable body in any jurisdiction other than the UK), on grounds of alleged unlawful discrimination?  
If you have answered “yes” to one or both of the questions in this module, please provide, as a separate Appendix, a summary of the nature of the investigation and an explanation of the outcome of the investigation to date.
If the investigation upheld the complaint against your organisation, please use the Appendix to explain what action (if any) you have taken to prevent unlawful discrimination from reoccurring.
You may be excluded if you are unable to demonstrate to S4C’s satisfaction that appropriate remedial action has been taken to prevent similar unlawful discrimination reoccurring.    

	▢  Yes
▢  No


	3.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?
	▢   Yes
▢   No    


4.3 – Environmental Management

	1.
	Has your organisation been convicted of breaching environmental legislation, or had any notice served upon it, in the last three years by any environmental regulator or authority (including local authority)? 

If your answer to this question is “Yes”, please provide details in a separate Appendix of the conviction or notice and details of any remedial action or changes you have made as a result of conviction or notices served.

S4C will not select bidder(s) that have been prosecuted or served notice under environmental legislation in the last 3 years, unless S4C is satisfied that appropriate remedial action has been taken to prevent future occurrences/breaches.
	▢   Yes
▢   No

	2.
	If you use sub-contractors, do you have processes in place to check whether any of these organisations have been convicted or had a notice served upon them for infringement of environmental legislation?
	▢   Yes
▢   No    
	


4.4 – Health and Safety

	1.
	Please self-certify that your organisation has a Health and Safety Policy that complies with current legislative requirements. 
	▢   Yes
▢   No    


	2.
	Has your organisation or any of its Directors or Executive Officers been in receipt of enforcement/remedial orders in relation to the Health and Safety Executive (or equivalent body) in the last 3 years? 
If your answer to this question was “Yes”, please provide details in a separate Appendix of any enforcement/remedial orders served and give details of any remedial action or changes to procedures you have made as a result.
S4C will exclude bidder(s) that have been in receipt of enforcement/remedial action orders unless the bidder(s) can demonstrate to S4C’s satisfaction that appropriate remedial action has been taken to prevent future occurrences or breaches.    

 
	▢   Yes
▢   No    

	3.
	If you use sub-contractors, do you have processes in place to check whether any of the above circumstances apply to these other organisations?

	▢   Yes
▢   No    


SECTION 5 - 
Declaration 
I declare that:

(a) I have the requisite authority to complete and return this Tender response on behalf of the Applicant;


(b) all information provided in this Tender response is complete and accurate to the best of my knowledge and belief; and
(c) S4C will promptly be informed upon any person named below becoming aware that any information provided in this Tender response is incomplete or inaccurate in any respect.

I acknowledge and agree on behalf of the Applicant that:

1. S4C is subject to the provisions of the Freedom of Information Act 2000 (“FOI Act”) and that information supplied by or on behalf of the Applicant to S4C may be disclosable by S4C under the provisions of the FOI Act.  All information supplied by the Applicant to S4C pursuant to this Tender response that is commercially sensitive or confidential in nature, has been identified as such to S4C together with reasons explaining why such information is commercially sensitive or confidential in nature.   The Applicant acknowledges that identifying information as confidential or commercially sensitive does not guarantee that such information will be exempt from disclosure.  By completing and submitting this Tender response the Applicant accepts that S4C may disclose such information in response to any request under the FOI Act if S4C determines in its discretion that it is appropriate to do so;

2. by completing and submitting this Tender response, the Applicant authorises S4C to process all information provided as part of the application and confirms that it has obtained all necessary third party consents to enable S4C to do so;
3. by completing and submitting this Tender response, the Applicant agrees to keep confidential any information which is disclosed or otherwise made available to it by S4C in any medium whatsoever during or in connection with this tender process;
4. neither this completed Tender response nor any communication between S4C and the Applicant shall constitute a contract or an offer which may be accepted nor a representation that any contract will be awarded and that  S4C reserves the right : (a) to withdraw from and/or abandon and/or defer this tender process at any time; and/or (b) not to award any contract as a result of this tender process; 
5. if this Tender response is found to be incomplete, inaccurate or misleading in any respect S4C reserves the right to remove the Applicant from this tender process at whatever stage this tender process has reached; and
6. there is no conflict of interest in relation to S4C’s requirement.
The following appendices form part of our submission;

	Section of Basic Information Form
	Appendix number

	
	

	
	

	
	


Signed:



_________________________________________________

Name:



_________________________________________________

Position:


_________________________________________________

Duly authorised 
representative

for and on behalf of:
_________________________________________________

Dated:



_________________________________________________

� See EU definition of SME: http://ec.europa.eu/enterprise/policies/sme/facts-figures-analysis/sme-definition/
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